AESDirect Sample Shipment

Please use this document as a guide on how to file your shipments. This is a sample shipment and the information is
fictitious. All guide notes are in blue ink. It will help you if you review this document thoroughly, along with the help
information, prior to contacting AES Support.

Note: This is just an example. Do not duplicate the information that appears in this document.

In order to begin, log in to AESDirect to access the Main Menu below.
Select “Create New Shipment” as highlighted below.

AE S Direct: Main Menu - Currently submitting to Production

AESDirect Home ® NewsFlash: Removal of Social Security Murnbers from SESQirest
Log Out of AESDirest GET EMAIL UPDATES

® sSign Up for AES Updates

Username: rtorres

Youremail@census.gov

Your passward will expire in ¥ days

Create Mew Shipment

Shipment Manager Mew!
Retrieve Shipment

Delete Shipment

Tou are a user manager

User Maintenance:
Chanoe My Password
Chanoe My Response Email
Reset My Security Questions

LN N N

Once you log in to AESDirect select “Create

New Shipment” from the Main Menu. You

. may also retrieve, delete shipments and
Account Maintenance:

Manage Users

access other functions of AESDirect.

My Company: ® USPPI Profile Maintendmce
Mame: CEMEUS AES DIRECT INC. Consignee Profile Maintenance

Filer ID; Employer 1D Mumber Forwarder Profile Maintenance

Environment:
Education

L

Account Administrator:
This person oversees the Company

Account, They can act legally on behalf ® Manage Templates
of the account and mange users.

User Managers:

The people listed here can help the
Administrator manage other User
Accounts. They can help reset .

Upload an EDI File
forgotten passwords or dizsabled B

Shipment Information
USPPI

Ultimate Caonsignee
Intermediate Consignee
Freight Forwarder

Equiprnent Details . . . .
Add Commadity Line To fill out form, highlight the section you

want to work on and click Edit Section.

—

[ EditSection
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Shipment Information — Mandatory Section

Choose section from list and select “Edit Section”. In this case, choose “Shipment Information”.

=1

B E-Mall Response Address Iyou@yourcompany.com

& SESVrest V'PH e-Response? |-
Shipment Reference number

# Shipment Reference Number IMustBeLlnique must be unique forever
,.'..,.' T'VTSPDRR'{D” Referance I Transportation Reference Number is
wrnber

for vessel shipments only

# Filing Option 0 Cption Z - Predeparture Filing - .
Select the filing option

. Option 4 - Approved Postdeparture Filing - This aption iz avail: for your shipment
meeting conditions for postdeparture filing
. Selecting Lookup will bring up a
# Origin State I MARYL&MD

search function in a pop-up window

B Rrelign Trade Zone
+ Port of Export (L) I 1205 Use lookup to locate the city for the

Port of Export

# Country of Destination I JAPAM
Port of unlading is for vessel shipments
W Port of Lindeding (L) / or air shipments to/from Puerto Rico

# Departure Date [Format: III4.|"EI4.|"1 4 Departure Date is date of export out of the
MM/ Y] i
United States

/ Method of Transportation when goods
+ Mode of Transport I AIR ;i/’ depart U.S.

W Carrier SCACATATA (L) [Help] IF'-F'- Use ‘Lookup’ to locate the IATA Code (air)
or SCAC (all other modes)

[SCAC Table] [IATA Table]

B Convepanoe Mane I.ﬂ.merican Airlines
W frbond Tpee [Help] I Select Inbond Type... ;l Inbond Shipments are not required to be

filed in AES per FTR 30.37(c)
B Fraport Entry NMurnber I

# Is this shipment a Routed Transactinn'{. [Help] I Click the “HELP” link to learn more about

Routed Transactions.
r Yes - Thiz Shipment IS a Routed Transaction

f Ma - This Shipmentis MOT a Routed Transaction

10% or greater interest in compan
# Are USPPI and Ulimate Consignee related companies? °Org pany

r Yes - USPPI and Ultimate Consignee ARE related

0 Ma - USPPI and Ultimate Consignee are HOT related

+Is any commodity on this shipment hazardous?
e Yes - One or more commodities on this shipment are hazardous

g Mo - Mo commodities on this shiprent are hazardous
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United States Principal Party in Interest (USPPI) — Mandatory Section

Choose “USPPI” from list and select “Edit Section”.

Note: The USPPI is the person or legal entity in the United States that receives the primary benefit from the export
transaction. The USPPI address must be the address where goods begin their journey to the port of export. It MUST be
an address located in the United States or Puerto Rico.

AESDirect Test Account: Shipment Editor: EEL: USPPI

pt Information

To view the pragrass of vour shipment, click Wiewr EEL.
Ultimate Consignee To make changes, select the section in the white box on the left and click on Edit Section.
Intermediate Consignes To delete this section, Click 'Clear Section', and then return to the Shipment Viewer or Edit another zection
Freight Forwarder Label Colors: # Mandatory, W Conditions!, @ COptional
Equipment Details K .
Add Commedity Line The HELP link on each page provides

ll information on each field and when

it’s required, etc.

Company Information

#+ Company Name |123 Campany

+ ID Number |123456?89 EIM
If Foreign Entity, use Passport number backfilled with spaces

Contact Information

Names must have at least two letters and cannot
# First Mame Lam . .
contain punctuation

Main Menu #Last Name ISelIing
Log Out of AESDirect

4+ Phone Mumber |8cu:|5490595 Phone Number cannot contain punctuation or spaces

Shipments:

Create Shipraent
Shipraent Manager
Retricve Shiprment Cargo Origin [Help: What Address Should be Reported?]
Delete Shipment

# Address Line 1 |1 Profit Place Address must be address where goods

® Addrezs Line 2 | begin their journey to port. Must be
address in the United States

Consignees ) -
Forwarders * City ISun:Iand

EDI Upload: + State | maRYLAND

Uplaad
+ Postal Code |2EI'."46

Links:
AESDirect
AES Cades
Privacy Policy
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Ultimate Consignhee — Mandatory Section

Choose “Ultimate Consignee” from list and select “Edit Section”. The Ultimate Consignee is the person, party or
designee that is located abroad and actually receives the export shipment. This party may be the end-user or Foreign
Principal Party in Interest (FPPI).

Shipment Infarmation

Tao view the progress of your shipment, click Wiew EEI,

To make changes, selectthe section in the white box on the left and click on Edit Section,

To delete this section, Click 'Clear Section', and then return to the Shipment Yiewer or Edit another section
Label Colors: # Mandatory, B Corditiona!, @ Optional

Ultirnate Consignee

Freight Farwarder

Equipment Details
Add Commodity Line

daim Men
Log Out of AESDirect

Shipments:

Create Shipment
Shipment Manager
Fetricswe Shipment
Delete Shipment

Profiles:
LISPPI=

Consigness
Forwarders

EDI Upload:
Upload

Links:

Company Information

# Company Name

# Consignee Type

The HELP link on each page provides
information on each field and when
it’s required, etc.

|>w2 Company ectfrom Profiles

d En Route

| DIRECT COMNSUMER =]
Select a Consignee Type from the options.

Contact Information

® Contact Mame (First and Last)

® Fhone Mumber

For more details of each option, select HELP.
This field will be mandatory on 10/2014.

—
——

Keep in mind that black labeled fields are

Company Address
+ Address Line 1

® Address Line 2
* City
W State (1)

# Country

optional Hf youomit them, youwitinot get an
error. However, if you include them, they are
subject to validations.

|1 Purchaze Place

IOkinawa

State is included to accommodate
shipments to Mexico and shipments to
and from Puerto Rico

=l

SESDirect
AES Codes
Privacy Palicy

W Fostal Code

Intermediate Consignee — Conditional Section
The Intermediate Consignee is the person or entity in the foreign country that acts as an agent for the principal party in
interest with the purpose of effecting delivery of items to the Ultimate Consignee. This section requires information
similar to the “Ultimate Consignee” section.

Freight Forwarder — Conditional Section
The Freight Forwarder is the person in the United States who is authorized by the principal party in interest to file the
EEI. If the USPPI is filing, there is not a Freight Forwarder. There is only a carrier. Note: The Intermediate Consignee and
Freight Forwarder are conditional sections. Populate them ONLY if they are applicable.

Equipment Details — Optional Section
(for Filer’s use)
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Commodity Line(s) — Mandatory section
Choose “Add Commodity Line” from list and select “Edit Section”. Commodity Line 1 will appear in the selection box. Up
to 99 commaodity lines can be added per shipment.

Note: A shipment is defined as goods shipped from one USPPI to one consignee in a single country of destination, on a
single carrier, on the same day, valued over $2500 per Schedule B, or regardless of value when a license is required.

Once you complete the commodity line(s), select the “View EEI” button beneath the section selection box.

Add Commodity Line
Cammodity Line 1

 Schedie & or HTS Momber (&) [Helo] [19053 1000C Once you enter in the Schedule B or HTS Number,

[Echedule B Search Engine] [Invalid HTE] the Units for 1°* and end Quantity are populated.
4+ Commodity Description IMiniature Chaocolate chip Cookies Do not change the Units in either dropdown box
W 15t Quantity 240 W Units for It Quantity | KILOGRAMS =1
W 2nd Quantity I W LRits for 2rd Quantity I Select Units far 2nd Quantity,., ;I
Main Menw
Loq Out of AESDirect + ¥alue in Whole US Dollars ISSDD Numbers Only!

If Unit is “X No Unit Required” or “None

Shipmeni:.: # Gross Weight in Whole Kilograms |84D Selected” do not put anything in
Areate Shipment q .

g;?a;eeft :,\q:n::ter [Unit Conversion Factors]
shipment Manager
Eetrieve Shipraznt
Delete Shipment

corresponding Quantity field.

+ Export Code | ©%: GEMNERAL EXPORTS (ALL OTHERS) -

Profiles: A a

USPPI=z [Expart Cade Full Descriptionz] Choose the appropriate Export Code from drop down list
o

F;:\.sal,-;:ress W Origin of Good's I Dramestic ;I
EDI Upload:
Heloss + License Type [Help] | ¢33 MLR MO LIGEMSE REQUIRED, OR OMLY COMTROLLED FOR ANTI-TERRORISM (AT) =
Links: B P a q A

et [License Code Full Descriptionzs]  Choose the appropriate License Type from drop down list

AESDirect
AES Codes ®ECCH

Erivacy Palicy : If shipment is licensed, the system will require further
® Export License Mumber [Help] I

information that is provided on the actual license.

+ Is this commodity a Used ¥ehicle? | Mo -
(Only report items below if commaodity is a used vehicle) If the commodity is a Self-Propelled Used Vehicle, fill out

B VI Product 1D | the remaining information

Wi Type ISeIectID Type.. vI
W Pehicle Title Mumber I

B Vehicle Title State
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View EEI

Once you select “View EEI” all sections will be shown on the screen and they will be color-coded. Green signifies that all
necessary fields have been completed; yellow signifies that the section is missing required information; and red signifies
that a required section has been omitted.

Note: If the section is yellow and you click on “Submit EEI” you will receive a pop-up menu detailing what information is
missing from that section.

AESDirect Test Account: Shipment Yiewer: EEL

Shipment Information s

USPPI

Ultirmate Consignee

Intermediate Consignes

Freight Forwarder

Equipment Details

Add Commodity Line

Commodity Line 1 LI ® Taview an EEI Section, click the down arrow nest to the section name in the colored bones abave,
® Toeditan EET Section, select the section to be edited from scrollbos, and click 'Edit Section’'

Edit ion . . i ned off If pop-bloc R R
— Once you select “View EEI”, review your shipment for All sections must be GREEN in

(BTSSR accuracy. If everything is accurate, select “Submit EEI”. order to submit your EEI.

E-Mzif Response Addrass You@yourcompan.com
AESDirect WPHM e-Response Mo
a Template Shipment Reference Number MustBelnique

Trapsportation Reference MWurmber

Load Template

Filing Opton Option 2 - Predeparture Filing Sption

Drigin State MD - MARYLAMD
Farelgn Trade Zone

Port of Export 1305

Country of Destination JP - JAPAM

Main hMenu
Log Out of AESDirect

Shipments: )
Create Shipment Fart of Linfading

Zhipment Manager Departure Date o
Eetrieve Shipment

[T
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Pop-Up #1 and Pop-Up #2

Once you submit the EEI, you will receive 3 pop-up windows. You MUST receive all 3 in order for your shipment
transmitted to AES.

AESDirect Test Account: Shipment Viewer: EET

Shipment Infarmation
USPPI

Ultimate Consignee
Intermediate Consignes
Freight Farwarder
Equipment Details

Add Commodity Line
Commedity Line 1

Edit Section
[ SubmitEEl |

Message from webpage ﬂ

\l)) Is this address the location from which the merchandise actually began its journey to the port of export, based on
-

hi e will
FTR 30.6{a)i)? &= shipment wi

Mame: 123 Company
Address: 1 Profit Place
City: Suitland

State: MO

Postal Code: 20746

This EEI was created from template:

EIEMBLO If the address above is correct, please click 'OK', I it is not correct, please dlick 'Cancel' and you will be taken back to

N the USPPI section ko correct the address,

[ Update Template sk
i Ok I Cancel |
Fi

[Saveasa’ This is the first pop-up window requesting verification of the USPPU address as the location where
the merchandise began its journey. Review the address then:

Load Te

Click “OK” if the address is correct.
Otherwise, click “Cancel” and correct the address in the USPPI section.

AESDirect Test Account: Shipment Viewer: EET

Shipment Information
UsepI

Ultimate Consignes
Intermediate Consignee
Freight Ferwarder
Equipment Details

Add Commedity Line
Commadity Ling 1

— To view an EEI Section, click the down arrow next te the section name in the colored boxes above.
[—Edﬁ Section To edit an EEI Section, select the section to be edited from scrollbox, and click 'Edit Section’
Te send shipment te AES, click Submit EEI, Make sure pop-up blockers zre turned off. If pop-blockers are not disabled, the shipment will

f Submit EEI | not be transmitted,
Message from webpage il

a print out of the irec clink data elements or a paper copy of the 0.5, Custams
DO NOT SUBMIT int out of the AESDirect | AESPCLink data el Lk f the EEI ta L5, Cusk
This EEI was created from template: ! and Border Protection at the port of expart,

EJEMPLO

[ Update Template

Click 'Ok to Continue

Save as a Template

This is the second pop-up window reminding you not to submit a paper
[ Load Template copy of your EEI to U.S. Customs and Border Protection

Acknowledge by clicking “OK”.

Main Menu
e Made of Transport 40 - AIR

Shipments: Carrier SCAC/TATA AB
Create Shipment

Shipment Manager
Retrieve Shipment

[ p—

Conveyance Name AMERICAN AIRLINES
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Pop-Up #3

Once you submit the EEI, you will receive 3 pop-up windows. You MUST receive all 3 in order for your shipment
transmitted to AES.

AESDirect Test Account: Shipment Viewer: EET

Shipment Infarmation
USPPI

Ultimate Consignes
Intermediate Consignee
Freight Forwarder
Equipment Dietails

Add Commedity Line
Commodity Line 1

s

| Edit Section ~ [
. . k disabled, the shipment will

[ | Close Window | AESDirect Response

EEI for USPPI 985748456, Shipment Reference Number MustBeUnigue
ha=z been transmitted to Customs for processing.

This EET was ted i t late: | Flea=se await AES Internal Transaction Number (ITN) confirmation
EIEMPLO prior to exporting.

| Update Template

-
I » h Option

Be sure that you get this final AESDirect Response window.

You must turn your pop-up blocker OFF on your Internet browser in
order to receive this message.
***If you do not get this message, your shipment WILL NOT be submitted***

Your shipment is now being transmitted for processing...

You will receive a confirmation e-mail with either your ITN or Fatal Error(s).

If you receive a Fatal Error(s), your shipment has not been added and you will not receive the Internal Transaction
Number (ITN). Please retrieve the shipment and utilize Appendix A of the Automated Export System Trade Interface
Requirements (AESTIR) located at http://www.cbp.gov/document/guidance/aestir-appendix-commodity-filing-response-
messages to correct your error(s). Once your error(s) have been corrected, resubmit the shipment and await the ITN.
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http://www.cbp.gov/document/guidance/aestir-appendix-commodity-filing-response-messages
http://www.cbp.gov/document/guidance/aestir-appendix-commodity-filing-response-messages

